WFRA Race Organisers information 2009 

If you would prefer to receive information by post, please let me know. 

If you are happy to use email, please let me know if I’m not using the best email address for you.

2009 is the 5th year of the WFRA insurance policy.  The Policy is arranged through Perkins Slade insurance brokers, and runs from January to December.  This provides cover for any WFRA member who organises a fell running event under the WFRA Safety Code (more detail can be found in the WFRA Race Organisers Handbook, downloadable from the website - www.wfra.org.uk).  Our Safety Code is based on the FRA Safety Requirements, as required by Perkins Slade. 

We have agreed a Race Registration procedure with Perkins Slade, based on keeping documentation on file, and supplying them with event information.  There is also a procedure in place for reporting incidents relevant to the insurance, and keeping a record of them.  In detail: 

· Organisers are required to be WFRA members. 

· Organisers are required to supply me with course information - generally a route map is sufficient.  This only needs to be done once, unless there are significant changes to the route.  This is kept on file. 

· Organisers are required to sign a Declaration form for the event, confirming that the event will be run under the WFRA Safety Code.  This needs to be returned to me, and kept on file.  I am also required to send Perkins Slade a scanned copy of the Declaration before the event takes place. 

· Once these steps are completed, I send a "Confirmation Certificate" to the Race Organiser.  This is not required by our brokers, but may be helpful as evidence for anyone enquiring about the event's insurance status.  It may also be helpful in confirming that I have received the necessary documentation, and registered the event with Perkins Slade. 

· Incidents.  The "Incident Notification Guidelines" (in the Organisers Handbook) was supplied by Perkins Slade, and should be followed in the event of an incident/accident.  I need a copy of any incident report, which I have to keep on file for at least 3 years.  We recommend that in the event of such an incident, an Organiser should contact either me or Ross Powell in the first instance (contact details on the Website or in the Calendar).

The Reality

This information should have been circulated before the start of 2009, and by now I should have completed the insurance process for the majority of this year's events.  This hasn't happened, and is my fault, so apologies for that!  This communication is part of an attempt to put in place a procedure that doesn't have to be thought out from scratch each year, so that I can be circulating Declarations in December, and have it more or less sorted by the end of January.  Alternatively, someone else might like to have a go!  Anyway, assuming it's me, I suggest the following, which is pretty much the way it's happening at present (please feel free to suggest alternatives/improvements/etc):

· WFRA Membership.  You need to be a WFRA member to qualify for the insurance cover (if you haven't yet joined/rejoined for 2009 you can download a form from the website, or talk to Geoff Clegg). 

· Declarations.  I will send you Declaration form(s) for your event(s).  By email, this will be a Microsoft Word file (with a page for each event if you organise more than one).  Each Declaration form needs to be edited (if necessary), signed, and returned to me (normally by post, but we have managed with scanned jpegs by email when time gets a bit tight). 

· Route Map.  The first time you insure an event (or if you change the route from previous years), you need to send me a course map to keep on file.  If the race is not in the current WFRA Calendar I will send you a form for general race information, which can then be updated for future Calendars. 

· Confirmation Certificate.  This will be sent to you as soon as all documentation is in place. 

· Handbook.  This will be updated annually, or when necessary, and will be available for download from the website.  Organisers who can't or don't wish to deal with things by email will receive documentation by post. 

John Sweeting
23.03.09
